Approveleor Release 2002/01/29.; GIa-RDP79-00065A000100100024-3 . )

Security Information 5y,

MEMGEANDUK 10: Chtef, Fiscel Divisien AUGE 1983 -y
Chief, Fioance Division
Chief, Buiget Division 7 «iF

Frozedure for Becording Allotments of Confidential

Funis im M_Eg_%@ and Coordimation of Inter-
Division Reciprocel Accounts

FaiM

(3]

HUBJECT

%

1. T procedure set forth hereln grovides the aetbod to de followed in
coordinating the recordstion of all transactlions affecting the reeciprocal
aceounts on the records of the Fiseal and Finance Divisions eech month.
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s. The Budpget Bivision ot the end of each month will deteruipe the
ast anpunt of slloteents of comfidentiel funds made during the month
md confirm that all allotaents and allotment reductions msade have
been recorded during the currest sonth by the Finanee Division. Upon
verifieation of the recordstion by the Flmance Divielon of all
allotoents of confidential fumnde froa sll sources swveilable to the
Agsney. the Budget Divislon will prepeare & memorsodum to the Chief,
Fiseal Division with & copy to the Chisf FPinance Division, advising
the totsal samount of allotments of confidentisl funds mede during

the aonth from esch availadle source.

b. The Fiscel Division will record the net allotments of confidentiml
funds sade durisg the month in a single amount for each awvailable
source affected Uy debiting Asesunt Ho. 91.1 - Unallotted Appropristicns
and crediting Ascount Xo. 135 - Disbursing Ufficers Cash Available

to the Fipance Division {¥r.).
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Copréipation will slso be required at the close of each mouth comcerning
the belanees of the reciprocal accounts maintaimed by the Fiseal and
Finance Divisions reyresenting expeniitures for preperty by the Flscel
Division sgainst ovart sllotments (Fisesl Divisten Account %1.5 and
Finsnoe Division Agepunt Ho. 535). Inssmuch as all curresnt transactions
affecting these reciprocsl accounts are originsted tan the Figcal
Division, that division ismediatsly following the recordiag of the
last voucher ssch month will trapamit s list by sehedule numler

‘of all ésbite to itz 31.5 seoount to the Fimance Divisioa. The Finance
Division will tske action before its books are closed to assure that all
‘transactions listed by the Yiscal Division bave Deen recorded in the

535 secount. Imsediately sfter slosing its sceounts the Fimmnoe Uivislen
will trepsmit %o the Fiscal Division sn IBN listing by sebedule nusber
of all iransactions recorded during the current acnth to 4ts 535 accomnt.

Before the Finssge Division closes its books at the and of each month,
verification will te smds that the reciprocal ascounts on both sele of
records lwve been brought into agresmsnt or that the Fisesl Division has
sade entries in the succseding month fer sny transsctions affecting its
$1.5 scoount which were omitled. 1If It becomes necassary o effect
eatries in the 1.5 sccount of the Fiseal Division after it has closed itz
books Tar s respective month, the Fiscal Division will record such
transsctionz in the subseguent month and notify FAS of the entries made (o
the accounts.
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